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CITY OF ASHEVILLE       TEMPORARY CERTIFICATE OF OCCUPANCY 

 

Permit Application #______________________________________Progress Energy Premise #________________________________ 

 

Project Address _______________________________________________________________________________________________ 

 

Name of Owner _____________________________________Phone # ______________________________ 

 

Name of Contractor: _________________________________ Phone#: ______________________________ 

 

Contact Person: ____________________________ Phone: __________________________ Email:_____________________________ 
 

For Public Occupancy    Yes ____          Open for Business Yes ____      for Stocking or Training of Employees   Yes _____      

Number of Days Requested:   ___30    __ 60    ___ 90                            Original App    1
st
 Renewal   2

nd
 Renewal   

I, hereby, request a Temporary Certificate of Occupancy (TCO) for the following reasons & utilities for the following portion of the 

building or service system which may be safely occupied prior to final completion of the building or system:   

____________________________________________________________________________________________________________

____________________________________________________________________Projected Completion Date:  _______________ 

 

Requested Date of Inspection: ________________ The General Contractor shall be responsible for scheduling a Pre-application 

meeting with the permit facilitator staff seven (7) calendar days prior to requesting TCO inspections.   The purpose of the meeting is to 

review the reason for the request and the associated phasing plans.  The facilitator will check the status of all associated permits and 

identify any conflicts.  In addition to the phasing plans, the General Contractor shall come prepared with a cost estimate for all 

outstanding work. 

 

Signature of General Contractor is required.  By signing this application, I agree to the following conditions: 

 I acknowledge full responsibility in controlling the use and occupancy of the building until all clearances and inspection 

requirements are completed and a full Certificate of Occupancy (CO) has been issued.  I shall remain responsible for site safety 

at all times the project is under the TCO status.  If the TCO issued allows partial occupancy of either persons or property,  I will 

advise those persons, or any other tenants or other occupants that their continued occupancy and/or use is subject to compliance 

with the terms of such temporary certificate of compliance. 

 TCO placards (similar to permit placards) shall be posted conspicuously and shall NOT be removed until the CO is issued. The 

placard gives notice of the TCO conditions and restrictions and date of expiration. If the placard is missing when the inspector 

returns for follow-up inspections, the contractor will be charged a $75.00 fine for failure to post.   

 I accept the terms of the City of Asheville policy to allow no more than 2 renewals without authorization from the Chief Code 

Official.   Extensions beyond the original projected completion date will require a staff meeting to review project progress.  If 

the project has effectively stalled, the authorization for use and occupancy shall be immediately revoked.   The Development 

Services staff will begin the processes necessary to remove all utilities and/or forfeiture of the associated bond.  

 I understand that by failure to comply with the conditions of the TCO or by failure to renew the TCO, the authorization for use 

and occupancy shall be immediately revoked.  The Development Services staff will begin the processes necessary to remove all 

utilities and/or forfeiture of the associated bond. 

 Furthermore, I acknowledge that violation of the TCO is a Class 1 Misdemeanor per G.S. 160A-423     

 
Signature: ______________________________________________ Phone Number: _____________________ Date_______________ 

  (General Contractor)   

 

 

 

FEES:   All fees are subject to an additional 4% technology fee. 

 APPLICATION & INSPECTION FEES   

$200 Application Fee plus $75 Inspection Fee per trade not finaled at time of request (Zoning, Building, Mechanical, 

Electrical, Plumbing, Stormwater/Grading, Flood, & Fire) The Application fee may be waived during the months of 

November through March – Reference Ground Cover/Landscaping Policy  

 RE-INSPECTIONS FEES   

$75 Re-Inspection Fee per disapproved trade inspection  

 RENEWAL FEE   

$100 if paid prior to expiration. 
 

 



TCO CHECKLIST  

_______ Pre Application meeting 

_______ Approved phased plan* and schedule for project completion. Schedule shall include benchmarked progress toward completion. 

_______ Approved cost estimate associated with all outstanding work 

_______ All permits are issued. 

_______ All rough-in inspections approved (finals required in some cases, see chart below). 

_______ All Acceptance Tests Approved. All systems (fire alarm, fire sprinkler, exhaust hoods, suppression systems, etc.) shall have 

passing inspections prior to the TCO pre-app.  

_______ The Building Core and Shell shall be in equivalent status with the following in compliance: 

_______All vertical load carrying and lateral resisting structural systems  

_______ All rough-in inspections approved 

_______ All required fire rated assemblies 

_______ All ingress and egress components; stairways, elevators, corridors, doors, hardware, signage and discharge 

components are approved. Contractor shall ensure occupants can safely ingress and egress from the TCO area without 

going through other portions of the building which are still under construction. 

_______ The Site Work shall be in equivalent status; 

_______ No outstanding fines or fees assessed as part of a Notice of Violation (NOV)  

_______ All site accessibility; accessible parking, accessible route to the entrance are complete. 

_______ All remaining infrastructure (landscaping, sidewalks, bike rack, bus shelter, etc.) must be accounted for in 

bond/letter of credit (LOC) total. 

_______ Driveway aprons installed and approved. 

_______ Stormwater/Grading/Erosion Control – temporary ground cover must be established on any exposed earth 

surface (suitable ground covers include grass, mulch).  A separate re-vegetation bond must be provided for sites that 

disturb five (5) acres or more of earth.  A completed close-out package including completed/approved engineer’s 

certificate of completion must be submitted. 

_______ Fire Hydrants operational 

_______ Fire apparatus access roads/aisles or lanes installed and approved. 

_______ Sewer – MSD (evaluated independently) – must be operational  

_______ Water system must be 100% complete or appropriately bonded 

_______Financial Surety:  A bond or LOC must be supplied to provide a financial surety that a project will be completed in a timely 

and uniform manner.  In order to secure a financial surety, City staff must first review a cost estimate (prepared by a licensed 

professional) to ensure that remaining site infrastructure is properly priced and accounted for.   Once a cost estimate is approved by the 

City, the applicant may obtain a financial surety from a financial institution or issuing agency in a form suitable to the City of Asheville*.   

Please note that the dollar amount of the financial surety must be calculated at 1.5 times the estimated cost of completing the work.   

*Please see sample formats for bonds and letters of credit.   
   

FOR INTERNAL USE ONLY           Pre-Application Meeting Date: __________________        Meeting Facilitator  _______________  

APPLICATION FEE  

RENEWAL FEE  

 TRADE  PERMIT # LAST APPROVED INSP.  DATE  

BUILDING      

ELECTRICAL    

MECHANICAL    

PLUMBING    

FIRE PREVENTION     

GRADING, FLOOD OR 

STORMWATER 

    

SIDEWALK OR TRAFFIC     

ZONING     

WATER RELEASE     

MSD - HOLD    N/A 

SUBTOTAL  

TECHNOLOGY FEE  

TOTAL  

 

 

 
 

 

 


